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Cl ass Specifications
for the

CORRECTI ONS SUBSTANCE ABUSE COUNSELOR SERI ES

Series Definition:

Positions in this series performwork in a corrections
substance abuse treatnent programfor the rehabilitation of
chem cal ly dependent adult inmates. The programis focused on
encour agi ng abstinence from nood-altering drugs, enployability,
and pro-social attitudes and values and the elimnation of
antisocial activity. The objectives of the programare to
educate inmates in drug use/ abuse, recovery, and rel apse
prevention; increase self-awareness and encourage behavi oral and
attitude changes; develop inmate skills for rel apse prevention;
and provi de support systens of peers and community groups, in
addition to famly. The work involves presenting pertinent
educational information to groups of inmates according to a
standardi zed curriculum and | eading interactive group
activities; assisting facility personnel with screening of
program partici pants; assessing typical social, behavioral and
enotional problens and needs of inmates; evaluating progress of
i nmat es; and providing |ay counseling.

Positions are certified by the State Departnment of Health in
subst ance abuse counseling to provide treatnent services for
typi cal social, behavioral and enotional problens and needs of
persons with a history of substance abuse. Conplex or difficult
probl ens and ot her disorders not met by the programare referred
to specialized professional personnel.

The corrections substance abuse treatnent programincl udes
non-intensive outpatient treatnent services for inmates who do
not require higher level treatnent services or do not neet the
conditions for higher level treatnent services. The non-

i ntensi ve programinvol ves regularly scheduled drug, crimnality,
life skills, and other pertinent education and |ay counseling
over a short-termperiod (80 hours). The program al so provides
hi gher | evel services consisting of |ong-term (9-15 nont hs)
residential treatnent services which target inmates assessed with
significant substance abuse and social problens. Residential
treatnent services are provided in a disciplined, therapeutic
community and involve drug and other pertinent education, intense
group activities, and individual lay counseling sessions. The

t herapeutic community is situated apart fromthe general inmate
popul ation and relies on role nodeling (by i nmates who have or
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are about to conplete treatnent services) and peer pressure, in
encour agi ng behavioral and attitude changes.

Positions in this series require know edge of basic nethods
and techni ques of substance abuse treatnent; typical behavioral,
soci al and enotional problens and needs of chem cal dependent
persons; descriptions and effects of various nood-altering drugs;
federal confidentiality regul ations pertaining to substance abuse
patient records; available community resources; and the ability
to speak before groups and lead activities; provide |ay
counseling for typical social, behavioral and enotional problens
of the chem cally dependent person; and gather, eval uate,
interpret facts and recommend appropriate action.

Level Distinctions:

Classes in this series are distinguished fromeach other by
di fferences in:

| . the scope and conplexity of work;

2. the breadth of know edge and abilities required to provide
basi ¢ substance abuse treatnent services for typical social
behavi oral and enotional problens and needs of the
chem cal | y dependent person.

This is the first specification for the new cl asses
CORRECTI ONS SUBSTANCE ABUSE COUNSELOR | & Il (CORRS SUBSTANCE
ABUSE CNSLR | & I1).

Ef fecti ve Date:

DATE APPROVED:

M KE McCARTNEY
Director of Human Resources Devel opnment
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CORRECTI ONS SUBSTANCE ABUSE COUNSELOR | 3. 563
(CORRS SUBSTANCE ABUSE CNSLR T)

Cl ass Di sti ngui shers:

Conplexity: This class reflects responsibility for
providing adult inmates in the correctional facilities with non-
i nt ensi ve substance abuse treatnent services. The work involves
participating with facility personnel in screening inmates for
appropriate treatnment services; assessing typical problens and
needs; conducting educational sessions according to a
standardi zed curricul umon drug use/ abuse, rel apse prevention,
anger managenent, crimnal thinking, life skills, etc.; |eading
interactive group sessions; providing limted [ay counseling;
col l ecting and eval uating personal history information and
personal i zi ng general substance abuse treatnent goals within the
framewor k of established plans; reporting and recordi ng progress;
and recomrendi ng inmates for clinical discharge or further
treat ment services.

Personal Contacts: Personal contacts are |imted to i nmates
participating in substance abuse treatnent services in the
facility, and other facility personnel, such as caseworkers,
Corrections Supervisors, and other responsible personnel, to
confer on and resol ve behavi oral problens of inmates.

Supervi sion Received: Positions in this class work under
t he general supervision of a higher level position certified in
subst ance abuse counseling, and in accordance with established
treatment plans and gui deli nes.

Ful | Performance Knowl edge and Abilities: (Know edge and
abilities required for full performance in this class.)

Know edge of: Basic nethods and techni ques of substance
abuse treatnent; federal confidentiality regul ations pertaining
to substance abuse patient records; descriptions and effects of
vari ous nood-altering drugs; common resistances of chemcally
dependent i nmates; typical social, behavioral and enoti onal
probl ens of chem cally dependent inmates; interview ng
t echni ques; basic counseling for practical solutions to problens;
appropriate comunity resources for substance abuse;
communi cation skills to read, wite and speak effectively; basic
conponents of the State correctional program and departnental
prograns, rules, policies and procedures.

Ability to: Provide inmates with basic short-term substance
abuse treatnent services; recognize and identify typical social,
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behavi oral and enotional problens and needs of inmates with a

hi story of substance abuse; provide limted |ay counseling to
groups; conduct educational sessions according to a standardi zed
curriculum collect, evaluate, interpret facts and recommend
appropriate action; interact effectively with i nmates; speak

bef ore groups; and maintain records and prepare reports.

Exanpl es of Duties: (Positions may not be assigned all of the
dutires l1sted, nor do the exanples necessarily include all the
duties that may be assigned. The om ssion of specific statenents
does not preclude managenent from assigning such duties if such
duties are a |logical assignnment for the position. The
classification of a position should not be based solely on the
exanpl es of duties perforned.)

1. Provide participating inmates with basic short-term
substance abuse treatnent services for typical social,
behavi oral and enotional problens and needs.

2. Interview participating i nmates to gather personal history
i nformati on and assess general problens and needs.

3. Conduct educati onal sessions according to a standardized
curriculumon drug use/abuse, crimnality, rel apse
prevention, life skills, and other pertinent topics to
groups of inmates.

4. Est abl i sh personalized substance abuse treatnent goals and
mai ntain records to chart inmates’ progress in treatnent
servi ces.

5. Provide inmates with limted |l ay counseling to encourage
behavi oral and attitude changes.

6. Confer with the facility caseworker or Therapeutic Conmunity
Branch Head, depending on availability, to resolve difficult
behavi oral and attitude problens of participating inmates.

7. Eval uate i nmates’ treatnent progress and reconmend necessary
action.
8. Refer inmate to appropriate self-help or community resource

groups to reinforce treatnent for drug addiction and rel ated
problens (e.g., anger managenent, al coholics anonynous,
narcoti cs anonynous, etc.).
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CORRECTI ONS SUBSTANCE ABUSE COUNSELOR | | 3. 564
(CORRS SUBSTANCE ABUSE CNSLR TT)

Cl ass Di sti ngui shers:

Conplexity: This class reflects responsibility for
providing adult inmates in correctional facilities with intensive
| ong-term subst ance abuse treatnent services to encourage
abstinence from nood-altering drugs and the devel opnent of
soci ally accept abl e behavior and attitudes for productive and
drug-free comunity living. Treatnent services are provided to a
casel oad of assigned i nmates and i nclude conducting educati onal
sessions and activities according to a standardi zed curricul um
| eading interactive group activities and i ntense encounter
sessions; conducting an interview with inmates to gather
conpr ehensi ve personal background information; assessing social,
behavi oral and enoti onal needs; establishing substance abuse
treatment goal s; planning, adjusting and conducting suppl enent al
treatnent activities based on approved nodels and activities;
provi di ng individual and group |ay counseling services;
mai ntaining a treatnent case file with recordings of activities,
behavi oral and attitude observations, and progress of inmate;
cooperating with activities of other facility services (e.qg.,
education unit, library services, religious services, etc.);
serving as |liaison between inmates and famly, relatives, and
representatives of community resources, to assist inmate with
establishing a support systemfor conmmunity living; and
evaluating i nmates’ progress and recommendi ng parole or further
treat ment services.

Personal Contacts: Personal contacts include other facility
personnel such as caseworkers, correctional education
specialists, adult correctional officers, etc., in cooperating
wth inmates’ activities of other facility services; departnental
personnel such as pre-parole officers or parole board nenbers in
providing information on the treatnment progress of inmate; and
representatives of community resource groups in assisting inmates
W th establishing support systens.

Supervi sion Received: Positions in this class work under
t he general supervision of the Supervising Corrections Substance
Abuse Counsel or, according to departnental rules and regul ations,
and program goal s, policies and procedures.

Ful | Performance Knowl edge and Abilities: (Know edge and
abilities required for full performance in this class.)
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Know edge of: Various individual and group activities
appropriate for resolving a range of typical social, behavioral
and enotional problens of chem cally dependent inmates; encounter
sessions; various available community resources for substance
abuse rel ated probl ens; goals and objectives of the State
correctional substance abuse treatnent prograns; basic conponents
of the State correctional program and departnental prograns,
rul es, policies and procedures.

Ability to: Provide inmates with | ong-term substance abuse
treatnent services; plan, nodify and conduct pertinent substance
abuse treatnent activities; |ead encounter group sessions;
provide inmates with individual |ay counseling; recognize,
identify and understand typical social, behavioral and enotional
probl ens of chem cally dependent inmates; integrate treatnent
activities with personal issues of chem cally dependent innmates;
recogni ze and refer conplex inmate problens to appropriate
departnental specialists; establish rapport with chemcally
dependent i nmates; and coordi nate, establish and nmaintain
cooperative relationships with departnental personnel and others.

Exanpl es of Duties: (Positions may not be assigned all of the
duties li1sted, nor do the exanpl es necessarily include all the
duties that may be assigned. The om ssion of specific statenents
does not preclude managenent from assigning such duties if such
duties are a |logical assignnment for the position. The
classification of a position should not be based solely on the
exanpl es of duties perforned.)

1. Provide long-termresidential substance abuse treatnent
servi ces addressing social, behavioral and enotional
probl ens and needs of inmates in a correctional therapeutic
comunity.

2. Interview inmates participating in treatnment services to
obt ai n conprehensi ve personal history information; and
assess soci al, behavioral and enotional problens and needs
of a casel oad of inmates.

3. Assi st inmates with preparing personalized treatnent goals
addr essi ng probl ens and needs; and di scuss treatnent plans
with inmates’ famlies to gain support.

4. Assist inmates with conpleting witten treatnent and ot her
assi gnnents by appl yi ng educational information and
treatnent activities to individual situations and
ci rcunst ances.
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10.

11.

12.

13.

14.

15.

16.

Lead innates in intense encounter group sessions to confront
soci al, behavi oral and enotional problens.

Pl an, adjust and conduct substance abuse treat nment
activities within established guidelines to suppl enment
standard treatnent activities and address personal
situations of inmates (e.g., provide practical counseling
for inmates coping with divorce; present educational
material in pictorial form by denonstration or through
role-playing activities for slow |l earners who suffer from
drug-rel ated brain damage; etc.).

Revi ew, nonitor and eval uate progress of inmates; and nodify
treatment plans as necessary.

Provide inmates with individual lay counseling services and
practical solutions to social, behavioral and enotional
pr obl ens.

Cooperate with activities of other facility services, e.g.,
educational unit, library services, religious services, etc.

Serve as a nenber of the facility’'s Program Committee to
assist with screening and recomendi ng i nmates for
appropri ate substance abuse treatnent services.

Oversee in-comunity programs involving work and educational
rel ease, vocational training and social reintegration
opportunities.

Maintain liaison wwth famlies, relatives, and
representatives of community resources, and assist with
devel opi ng a support systemfor community |iving.

Eval uate i nmates’ behavior, attitude and overall progress in
treatment services and provide the facility's caseworker
with a recomendation for parole, work furlough, or further
treat ment services.

Provide the facility' s caseworker with input concerning
i nmat es’ behavior and progress in treatnment services, for
inmate classification and program deci si ons.

Assist inmates with pre-parole planning, e.g., provide
contacts for enploynent, secure housing, and confirm support
system (famly nenbers, relatives, alcoholics anonynous,
narcoti cs anonynous, etc.).

Mai ntain accurate treatnment records of therapeutic conmunity
i nmat es.



